[bookmark: _GoBack]Educational Policies Committee
Course Proposal Form							Date:___________
	Submit Twenty-four Copies of this form with Attachments to the chair, Educational Policies Committee. The Registrar must assign a tentative number to the course. 

	Department:                                                                                      Proposed course number: 

	Course Title: 

	Prerequisites:   None

	 Course Description : (Please use the format of the current catalog.) 




Please answer the following: 
Semester Credit Hours:   ________    	Graded:_____    
Course will be offered?:  Fall ___  Spring ___  	Alternate Years Beginning?  ________
Will this course be offered in the Evening? Yes ____ _No _____Do not know _____.
This course is designed to be:  (check all appropriate lines): 
__ ___  	a course to satisfy the University Core Requirement in Area I Religion
__ ___	a required course in the major			_____	a Special Topics Course	
_____	an elective for majors				_____	an Honors course
_____	an experiential learning course (EL)			_____	an UR/CW course (UR/CW)
_____	a general elective for majors and non majors		_____	a Global Studies course (GBS)
__ ___   	an information literacy (technology infused) course 	__X___    	a service learning course  (SL)
_____	existing course:					_____  	new course 		
___ __	combination of previous courses: 
___   	meets Area I requirement      				_____   	meets Area II requirement     
The following should be attached:
(1) Rationale for the course:  (a) How it supports the program. (b) If your course appears similar to other departments’ offerings at HPU, how is your course unique? (c) Similarity or uniqueness relative to courses at other institutions? 
(2) Do your attachments mention any related changes, such as changes in the departmental majors/minors and their associated catalog copy? Note: If you are significantly revising a major, please include a two-column before-and-after table, showing the current major and the proposed major. Also include your plan for students who will graduate using older catalog versions – new courses which substitute for ones you are dropping, etc.
(3) Expenditures: If the proposal requires expenditures beyond those covered by the current Dept budget, please attach a memo from the Dept chair to the Vice President for Academic Affairs, outlining the needs. For new majors, which typically require significant increases in library resources, please also consult with the Director of Library Services. EPC approval of the proposal does not guarantee budgetary approval.
(4) If the changes affect other department(s), include the signed EPC Departmental Consultation form(s) in which they acknowledge they have been consulted in detail (their signature does not imply approval).
(5) A thorough syllabus including:
 Course description    course objectives (specific and clear)    course texts and other reading requirements   writing and speech detailed requirements (esp. if course is intended for Gen. Education credit)    special projects, research, etc. required    grading scale and % of grade from each assigned area   instructional facilities other than classroom/lab  a tentative week-by-week list of course topics
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