New Course Proposal Form Guide
First page: information about the proposer, school, offering term
Second page: Information for the Registrar – 
· Choose department designator and course number (I.e. BUS 1000)
· Is the course cross listed? Y/N, if Y, option to add the second designator.
· Does the course replace a current course? If yes, what course?
· Title of course
· Catalog description of course
· Choose credits
· Course repeat option
· Prerequisites
· How will the course be graded?
· Offering cycle for course
· Is this course being proposed because of a proposal for a new or revised major or minor? If yes, fill in the name of the major or minor.

Third Page: Gen Ed and Academic Programs (where applicable)
Is this course part of Gen Ed?
Does your course count in the general education core (one of the core classes that cannot be double-dipped in your major or minor)?
Check the boxes for the areas that you are addressing specifically with learning outcomes:
· Intellectual Discovery
· First Year Writing
· World Language
· Ethical Reasoning and Religious Traditions
· Natural Sciences
· Social Sciences
· Arts
· Humanities
· None of the Above

Does your course count in any general education categories that can be double-dipped in the core or in a major/minor?


These classes don’t have to double-dip, and it is also fine to submit a course that only counts in one area.
· Diversity
· Experiential Learning
· Quantitative Learning
· The American Context
· Integrative Learning

Does this course count towards a major or a minor?
If yes, you will be asked to note which major/minor and whether the class is required or an elective in the major/minor.

Will this course fulfill any of the below University academic program requirements?
· None
· Honors Scholars
· Service Learning
· Environmental Studies
· Study Abroad
· Latin American Studies
· Legal Studies
· East Asian Studies
· Jewish Studies

Does this course include any community engagement? Yes/no
Does this course participate in the Go Global Program?
If yes, has it been reviewed and approved by the Global Experience Committee?







Fourth Page: Information for Curricular Review
The information you provide in this section will determine course content in the future, and the syllabus you provide will only serve as an example. If you do not fill these in and instead direct us to look in the syllabus for these answers, you will be asked to resubmit your proposal. If a question is not applicable you can answer "N/A." Think of this section as the "master syllabus" for the course. The fields that you choose to answer will "lock in" those items for all future iterations of the course, regardless of who is teaching it. The one section that should be filled out completely is the section on learning outcomes, as they will stay consistent no matter who is teaching the course. If you want a particular reading, or assignment to be a permanent part of the record of the class, regardless of who is teaching it, then please fill it in in the corresponding fields below. If not, please put a N/A in the box for that question.
Rationale for new course & consistency with departmental mission
Provide a justification covering the need for this new course in your department and school. What research or data was consulted in determining the need for this new course?

Please list all student learning outcomes for this course

Please list any units or content areas that will be required for all sections of this course

Please list any assignments, tests, or other assessments that will be required for all sections of this course

Please list any readings or other materials that will be required for all sections of this course

Please list any course policies that will be required for all sections of this course

If you would like to specify anything about how requirements for contact hours must be met for all sections of this course, please indicate below (e.g., if any experiential learning activities will replace seat time)

Is there anything else the reviewing parties should know about this new course proposal that hasn't already been asked/addressed?

Sample Syllabus upload field
