
CITI Training 

1. You must have current human subjects training via CITI before submitting a protocol. 

Faculty and staff training is valid for 3 years; student training is valid for 1 year. 

 

a. First-time applicants must register with CITI and complete training. Go to 

citiprogram.org. Select the Register option on the top right. 

 

 
 

b. Affiliate with the University by typing High Point University on the next screen 

and Agree to the Terms of Service and Privacy Policy. Then Continue. 

 



c. Answer the next several pages of questions (name, email address, etc.) to 

complete your registration. You will need the email address and password you 

create to login to your CITI account in the future. 

d. You will be asked several questions about the type of training you need to 

complete. 

i. Question 1 – Everyone will choose an option. The most common are 

Biomedical (i.e., health sciences, biology, exercise science) or Social and 

Behavioral (i.e., psychology, education, communication, political 

science.). 

 

ii. Question 2 – Everyone will choose an option. This will match the topic of 

your selection from question 1 (biomedical or social and behavioral) 

unless you are a student and your research supervisor allows you to the 

select ‘Students conducting no more than minimal risk research’ option. 

Discuss this with your research supervisor. Only faculty/staff who are 

current members of the IRB committee need to select the IRB Members 

option. 



 

iii. Question 3 – This course is not required by the IRB unless your project is 

Federally funded. Majority of investigators will select ‘not at this time’. 

 



iv. Question 4 – Not required by the IRB unless the project also involves the 

use of animal research. Rare that you will make a selection here. 

 

 



 

v. Question 5 – Biosafety Committee would determine if you need to 

complete this course. Not required by IRB otherwise. Rare that you would 

select an option here. 



 

vi. Question 6 – Information Privacy Security – Everyone will select an 

option. Faculty and Staff select IPS for Researchers (Researchers will be 

the course name that will appear in your course list). Students select IPS 

for Students and Instructors (Students and Instructors will be the course 

name that will appear in your course list).  



 

vii. Question 7 – for Pharmacy Students only, otherwise select ‘Not at this 

time’ 

 

viii. Question 8 – for Physician Assistant Program only, otherwise select ‘Not 

at this time’ 

 

ix. Question 9 – for Athletic Training Program only, otherwise select ‘Not at 

this time’ 



 

x. Question 11 (there is no 10) – Radiation Safety – This is not required 

unless you are working on a project involving radiation.  

 

 
 

e. Your course list will now be established. You should have four courses. Complete 

each by selecting the each course and taking the quiz. Only the required modules 

must be completed (not the optional modules). Once each course is complete, 

select View-Print-Share Record from your course list. 



 

f. Select View/Print under Completion Report on the left side. 



 

g. Save as a pdf. This is the record of your completion of the training. Please send all 

Completion Reports to Dr. Kimberly Wear Jones, Chair of the IRB 

(kwjones@highpoint.edu). 

 

mailto:kwjones@highpoint.edu

