
High Point University’s media policy is designed to promote our school, students, faculty and 
staff in a safe and effective way through local and national media outlets. It is the school’s 
desire for members of the HPU family to receive as much positive attention for their 
achievements and their accomplishments as possible. We have several people on campus 
who are trained to work with the media at those times. These staff members can give you 
advice on how to prepare for media interviews, as well as find media outlets who may be 
interested in your story.

University Business
All media requests for information regarding the operation of the University should be 
directed to media relations manager Katie Hamlin. This includes requests for information, 
statistics, or comment on University related business. This also includes requests from student 
reporters who are writing stories for an HPU journalism class or student news outlets. 

Academic News, Faculty, Staff, Student Accomplishments, Departmental News
Please provide Katie with information on professional presentations, scholarship, articles 
published in academic journals, honors or any unique achievements that you or your 
students have achieved. This also includes fraternity or sorority philanthropic activity, students 
who land prestigious internships, student events and so on. Katie will write a press release 
and work with the Communication and Culture Office to get these recognitions distributed 
to our media contacts.

Media Interviews
All requests for interviews should be directed to Katie. Whether you are providing 
professional or personal commentary, you are representing High Point University. All phone 
calls, e-mails and other communication from reporters seeking comment should be directed 
to Katie for proper handling. She will then arrange the interview with consent of the faculty 
member. She also will notify security and arrange parking for the media outlet.

HPU employees should wear professional dress attire and their HPU lapel pins for all television 
interviews.

Most television interviews are held in the first floor library of the Nido R. Qubein School of 
Communication.
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Pitching Story Ideas
High Point University strives to serve the community and promote our campus by actively 
providing local media with story opportunities about our campus, faculty, and students. At 
times, Katie will contact faculty who have expertise in a current or breaking news event. 
With their permission, she’ll send an alert to the media notifying them that there is an expert 
on our campus. If they request an interview with the expert, Katie will assist in arranging the 
interview.

If you have a media emergency or after hours issue, contact Media Relations Manager 
Katie Hamlin at 336-807-0295 or Assistant Vice President for Communications Pam Haynes 
at 336-906-6780.
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336 841 9811

Pam Haynes
Assistant VP for Communications
Roberts Hall 352
phaynes@highpoint.edu
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336 841 9156
cell: 336 906 1493

EMPLOYEE MEDIA GUIDELINES




