HIGH POINT UNIVERSITY
GRADUATE STUDENT RESEARCH AND TRAVEL FUND 

The Graduate Student Research and Travel Fund was established to support graduate students engaged in scholarly research, scientific inquiry, inventive technology, problem-based projects, and original artistic/creative activity. Grants are awarded to support research and presentations of research that impact the graduate student’s discipline and practice.  (The research awards support extraordinary or unusual costs incurred in research projects. Cost expected to be incurred in a program will not be funded). 
To be eligible for a Graduate Student Research and Travel Grant, an applicant must be regularly admitted to a graduate degree program, in good academic standing (at least a 3.5 GPA), enrolled in at least three hours in the semester that the award is disbursed (students enrolled in thesis, capstone, or dissertation credits on “continuous enrollment” status may meet this requirement). Funds for research and creative works will only be awarded to projects in which students are the only investigators or creative authors. 
Applicants whose research involves human subjects, animals, bio-safety hazards, or other regulated material must provide documentation of approval of the research proposal by the appropriate University review body prior to the funds being distributed. 
A graduate student is eligible to receive a maximum of one research award per year and one travel grant per year while enrolled in any degree program at High Point University. Priority will be given to conference presentations, clinical fellowship meetings, thesis, capstone, pre-dissertation, and dissertation/dissertation-in-practice research. 
Research support grants will range up to $500 for per research project (multiple investigator projects will also be capped at $500 per research project). Travel support grants will provide up to 25% of the total travel costs with a maximum of $250. Amounts awarded will depend, in part, on the number and quality of applications received and the budget available and, in part, on the priority given the application by the selection committee. Normally, preference is given to applications for (a) research, once a proposal has been approved by the student’s graduate professor (b) travel once a student’s proposal has been accepted for presentation conference/proceedings. Applicants should be aware that not all applications may be selected for funding and that not all applicants may receive the amount of funding requested. Applicants will be notified of the amount of the award within two weeks of the application deadline.  A grant must be spent during the semester in which it is disbursed (fall, spring, summer). 
Requests for awards should be initiated by the student, endorsed by the faculty supervisor, and submitted to the Graduate Student Research and Travel Committee.  The application (attached) must include a budget and budget justification, and, if travel is involved, an indication as to whether or not the student will be personally presenting his or her own work.  
All award recipients must submit a closure report within two weeks of the funding period. The closure report will include a summary of activities funded by the grant, receipts accounting for the awarded amount, and, if possible, photographs of the presentation and/or activity associated with the funded project. Students requesting funds to support research are expected to present their research project at the Graduate Student Research Symposium.  
Grant application deadlines are:
· First Friday in September
· First Friday in November
· First Friday in January
· First Friday in March
· First Friday in June
Submit the application electronically to gradfund@highpoint.edu. 
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Selection Criteria for Awards from the Graduate Student Research and Travel Funds

In addition to meeting eligibility criteria (regular admission to a graduate degree program, good academic standing, full-time enrollment during term(s) in which research or travel activity takes places), applicants for awards from the Graduate Student Research and Travel Fund should keep the following selection criteria in mind when preparing an application.

Graduate Student Research Fund

Criteria for selection for an award include the following considerations (in no special order):

1.	Likelihood that the project will result in a peer-reviewed publication.

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]2.	Significance of the project.

3.	Student’s role as sole or principal investigator or multiple student co-investigators.

4.	Likelihood that the project will be completed in the proposed period.

5.	Reasonableness of the resources required and funding requested.

Graduate Student Travel Fund

Criteria for selection for an award include the following considerations (in no special order):

1.	Extent of the student’s participation (sole [preferred] or principal presenter, first listed author).

2.	Selectivity, scope, and reputation of the conference.

3.	Level and scope of the presentation (original oral communication, poster, panel presentation, etc.).

4.	Significance of the project.

5.	Reasonableness of the requested funding amount.



Graduate Student Research and Travel Fund – Application:
· Complete each section of this application. (Do not exceed word limits).
· Email the application and supporting documents to Tim Linker at gradfund@highpoint.edu
· Applications will be reviewed after the deadline
· Applicants will be notified about awards within two weeks of the deadline
· Applications received after the deadline will be considered in the next round of applications. 
APPLICANT INFORMATION
	Last Name
	
	First Name
	

	Dept/College
	
	GPA
	

	Phone
	
	Email
	

	Degree level
	             □ Masters      □ Doctoral

	Credits completed 
	
	Student ID #
	

	Faculty 
Supervisor
	
	Supervisor’s Email
	



	Have you previously been awarded an HPU Graduate Student Research and Travel Grant? 
	□ Yes      □ No

	If yes, please indicate when, the amount, and the name of the project/presentation
	


PROJECT DESCRIPTION (maximum of 500 words): Provide a description of the professional work that the requested research or travel funds will support. Use lay terminology so the purpose can be understood by those not trained in your discipline. (a) For research projects, include a brief summary of the project, its objectives, timeline, and how the requested funds will be used to support this research, scholarship and/or creative work. (b) For travel requests, indicate the conference, including selectivity of the conference, the location, the type of conference activity, the necessity of attendance at the conference, and the value of this travel to the student. 
	






COMPLIANCE APPROVAL REQUIREMENTS:

	Does the project involve human or animal subjects? Biological or hazardous materials?:

	Institutional Review Board (IRB)
 


	Human Subjects?
	[bookmark: Check4][bookmark: Check5]|_| Yes |_| No 

	Institutional Animal Care and Use Committee (IACUC)


	Animal Subjects?
	|_| Yes|_| No

	Institutional Biosafety Committee (IBC)

	Biologically Hazardous 
Materials or recombinant 
DNA?
	|_| Yes |_| No 

	Please note: Funding for projects that involve the use of human subjects, animal subjects, biologically hazardous materials or recombinant DNA will be released only after receipt of formal approval from the respective Committee.  




BUDGET INFORMATION
Provide a budget showing specific amounts requested. Travel support grants will provide up to 25% of the total travel costs with a maximum of $250, so students should indicate all direct expenses (indirect expenses should not be included). Justification for travel expenses must include proof of cost estimates (you do not have to make the reservation, but you must include print-outs of reasonable costs, including per diem). Please see the section below on authorized expenses. (Additional guidelines are included at the end of the application).

	Total Budget Requested
(cannot exceed $500 for research and $250 for travel)
	

	Project/Presentation Title
	



	Funding timeline
	Start of funding period: 
End of funding period: 

	Other Support
	I presently receive research support from other sources (e.g., scholarship, faculty mentor’s grant):  Yes _________     No ________
Yes ____  No ___




BUDGET JUSTIFICATION
	Request
	Amount Requested
	Totals

	1.  Research project/creative work expenditures
	
	 

	     a.       
	$
	      

	     b.       
	$
	     

	Sub-Total
	
	$

	
2.  Materials and/or supplies 
	
	 

	     a.       
	$
	      

	     b.       
	$
	     

	Sub-Total
	
	$

	
3.  Travel for fieldwork or travel to special libraries, collections, laboratories (*attach cost quotes).
	
	 

	[bookmark: RANGE!A15]     a.       Transportation
	$
	[bookmark: RANGE!B15]      

	     b.       Lodging
	$
	      

	     c.       Food
	$
	     

	[bookmark: RANGE!A16]     d.       Admission/Registration
	$
	[bookmark: RANGE!B16]     

	Sub-Total
	
	$

	
4. Travel to professional meeting or conference (*attach quotes showing possible or actual expenses). 
	
	

	     a.       Transportation
	$
	      

	     b.       Lodging
	$
	      

	     c.       Food
	$
	     

	     d.       Registration
	$
	     

	Sub-Total
	
	$

	
Budget Grand Total
	
	[bookmark: RANGE!B27]
$


Attach travel quotes. Quotes must be appended to the this application


 Authorized Expenses:
· Compensation to research participants or creative professionals. (Monetary compensation can only be in the form of gift cards (no cash disbursement) and will require that the recipient complete a W9 and a receipt. Promotional gifts under $25 do not require a W9.)
· Purchase of refreshments for research or creative activities.
· Purchase or rental of specialized equipment or software.
· Transportation and expenses incidental to fieldwork or travel to special libraries, collections, or laboratories. Attach quotes for all projected travel expenses (i.e., transportation, hotel, per diem). Automobile mileage and food per diem should be listed at current HPU rates.
· Direct expenses associated with presenting work at a professional meeting or conference (e.g., registration, membership). 
· Indirect expenses (e.g., child care, pet care, paying substitute teachers) are not authorized expenses. 

Do you require advance payment? (You must provide receipts and a closure report for all costs regardless of advance payment or reimbursement).

□ Yes      □ No

Please indicate preference for award disbursement:
□  A. Pick up check in HPU Business Office (located in Roberts Hall)
□  B. Send to faculty supervisor’s campus mail address
□  C. Send to the following address:

	Name
	

	Street Address/PO Box
	

	City, State, Zip
	



Agreement: Your signature below acknowledges your agreement that, if awarded, expenditures of funds will be made in accordance with this proposal and budget. Budget changes must be approved by the Graduate Student Research and Travel Committee.  It is your responsibility to monitor your budget.  You are responsible for any expenditure not covered by the budget.  You also agree to submit a closure report summarizing the work supported through this fund and include receipts for all expenses.  (Closure report must be submitted by the end of the disbursement semester. If a closure report is not submitted, the department/school might be prohibited from submitting another application for one year.) Acceptance of University funds for research and/or travel implies agreement that information about the award and project might be made public. 

	Applicant’s Signature:
	
	Date:
	


Faculty Supervisor Signature*: Your signature acknowledges your review of this proposal, willingness to ensure compliance with University guidelines for research (e.g., IRB and IACUC), and agreement to supervise the student’s work associated with this request, including submission of the closure report.  
	Faculty 
Signature:
	
	Date:
	



*If you are supervising requests for more than one student, you may be asked to rank order your requests.


GRADUATE STUDENT RESEARCH AND TRAVEL GRANT
BUDGET CONSIDERATIONS

Below are some possible types of expenses that are eligible for funding and the guidelines for the expenses. If a student has specific questions about expenses, please email gradfund@highpoint.edu. In all proposals, the student needs to provide specific evidence (e.g., statements from vendors) of estimated costs. 

TRAVEL:
Potential expenses for travel: mileage, parking, taxis, plane reservations, lodging, meals (that are not covered by the conference), etc.

Mileage: 
Reimbursed at the federal mileage rate, currently 57.5 cents per mile. Check the current rate for accurate budgeting.  Must provide evidence of mileage (e.g. google map; mapquest) to/from the travel site.

Meals: 
Reimbursement for meals and incidental should not exceed the federal per diem standards for the location. 


PARTICIPANT COMPENSATION AND INCENTIVES

Refreshments:
If you are providing refreshment for research participants (e.g., focus groups) or other group gatherings, reimbursement for refreshments will be limited to $15 for every 10 participants. (For example, seven focus group members = $15; 12 focus group participants = $30). In special circumstances, a researcher can request additional funds; a full explanation for the additional funds must be included). 

Printing and media services:
Cost associated with printing and media services will only be reimbursed up to the cost of printing at HPU. Though not required, we encourage you to use the HPU printing services. Check the media services website for specific pricing information. 

Payment to Participants 
Gift cards are the only form of monetary payment to participants allowed (no cash payments). Each participant who receives a gift card must also complete (a) a W9 and (b) a certification form indicating that they have received the card and have not received more than $600 in compensation from the university in the calendar year. 

Participants can be compensated in small gifts and tokens (e.g., t-shirts, hats) without the need for a W9 or certification form. Gifts in excess of $50 value require the W9 and certification form. 

MISC RESEARCH AND TRAVEL EXPENSES
This grant can only be used for expenses directly related to the student’s research/creative activities or travel.  For example, if a student’s creative project includes designing a website for a client, the student can request funds to purchase a template for a website design but not for purchasing the domain name. Expenses that are included in the operating expenses of an organization will not be approved or reimbursed. When describing the research project, each applicant must be very specific in the description about aspects of the project for which the student is requesting funds (e.g., number of participants).  For example, if a student is requesting funds to purchase stamps to mail questionnaires to participants of the study, be very clear about decision to mail (in lieu of online), the questionnaire itself.




