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The following codes are to be the governing standards for all spending associated with the Student Government Association accounts (6-390000, 6-390001, 6-390006 and all associated club accounts).

The Student Government Association receives funding from the Student Activity fee and is tasked with acting as good stewards of these funds at the discretion of the SGA Finance Committee, SGA Treasurer, SGA President, and SGA Executive Cabinet along with the voice of the HPU Student Senate.

Scope of Use
· All SGA spending must go through the below approval process.

SGA Treasurer > SGA President > SGA Advisor

· The Student Government Association President shall retain final say over all SGA spending.
· The SGA Treasurer shall provide advice and insight to SGA President
· Funds in the SGA accounts are to be used as determined by the SGA Treasurer, President, and Executive Cabinet to best benefit the student body.  This spending includes but is not limited to:
· Student lead club events (this includes SGA Class Officers)
· University events
· SGA Executive Cabinet programming
· Partnerships with campus groups and community groups
· Donations

Clarity (Accounting Software)

· The Student Government Association President and Treasurer are to each receive Clarity access once sworn into their positions. 
· Clarity access is to be taken from them when the next administration is sworn in.  
· Certain finance committee members can receive access to Clarity at the discretion of SGA President, Treasurer, Advisor, and HPU business office member.

Clarity Account Purposes

6-390000 - SGA Operations
· The SGA Operations account is designated for funding club and university events.
· All bill disbursements are to come from the SGA Operations account.
· These transfers will be made from TR Intrafund Transfer (6-390000-92002)
· Funding related to partnerships with campus organizations is to come from the SGA Operations Account
· Funding for supplies, technology, and food to benefit the Senate are to come from the SGA Operations Account

6-390001 – SGA-BD Discretionary
· The SGA Discretionary account is designated for SGA Executive Cabinet spending
· The SGA President and Treasurer are to create an EC budget at the beginning of each semester which is to be transferred from SGA Operations to SGA Discretionary.

6-390006 – SGA Contingencies
· The SGA Contingencies must remain at a specified balance communicated to SGA President, Treasurer, and Advisor.
· The SGA Contingencies account is to only be used at a “worst case scenario” at the discretion of SGA President, Treasurer, and Advisor.

SGA Finance Committee
· The SGA Finance Committee is to be made up of the following members
· SGA Treasurer
· SGA President
· SGA Secretary
· SGA EC Representative
· Each class Treasurer
· Minimum of two additional members outside of SGA selected by the SGA Treasurer and approved by the SGA President and Advisor 
· The SGA Finance Committee shall meet each senate week and when deemed necessary by SGA Treasurer.
· The SGA Finance Committee is to review all bills to be presented to the student senate.
· The SGA Finance Committee is able to approve bills totaling less than three-thousand dollars ($3,000).
· A bill must receive a unanimous vote in favor to pass.
· The SGA Finance Committee is to oversee financial bad standing
· The SGA Finance Committee is to oversee semesterly budgets and hold budget defenses each semester.

Financial Bad Standing
· A chartered club or organization is designated as being in financial bad standing when their clubs account balance reaches a negative balance (less than $0).
· The finance committee shall oversee monthly financial bad standing meetings.
· Clubs or organizations in financial bad standing are not to receive funds until appearing before the finance committee and fulfilling sanctions decided by the finance committee.
· Examples of bad standing sanctions include (by are not limited to).
· Financial probation
· Club service hours
· Fundraising to repay debt to SGA
· Loss of senate vote or voice

Club Funding

Budgets
· Each chartered club or organization, which is not on financial or attendance bad standing, has the opportunity to submit a semester budget 
· Budgets must be submitted to SGA in the timeline stated by the SGA Treasurer at the Senate Refresher to take place at the beginning of each semester.
· Clubs and organizations who do not submit their semester budgets in the timeline specified will not receive semester budgets.
· Budgets are to total no more than fifteen thousand dollars ($15,000).
· Each budget item must include an in-depth description of how all funds received are to be used.
· The SGA Finance Committee shall use their discretion to allocate funds in an equitable manner, which may include but is not limited to
· Per capita allocation standards
· Across the board cuts
· The SGA Finance Committee is encouraged to review club or organizational compliance to SGA Finance Codes when making budget decisions.
· Initial SGA Finance Committee cuts are to be completed in a timely manner and communicated with clubs before budget defenses take place.

Budget Defenses
· Budget Defenses are to take place no less than one week after all initial budget cuts are made and communicated with clubs and organizations
· Clubs are to sign up for budget defenses on a first-come first-serve basis.
· Clubs and organizations wanting to defend their budget are to present good reason in a respectful way to the SGA Finance Committee
· Clubs who do not attend budget defenses will receive their initial budget minus cuts made by the finance committee. 
· SGA Finance Committee is to communicate revision to clubs no more than two weeks after Budget Defense take place.
· Approval steps for semester budgets are as follows:

Club Treasurer > Club President > SGA Finance Committee > SGA Treasurer > SGA President > SGA Advisor

· Semester budgets are to be sent to the HPU Business Office by SGA Treasurer in a timely manner after budget defenses take place.
· Income and outgoing SGA Treasurer and President must be in attendance for Spring Budget Defenses.
· Club faculty are not permitted to attend budget defenses.

Bills:
· Clubs and organizations in good financial and attendance standing are able to submit bills to be reviewed by the SGA Finance Committee and Student Senate.
· Bills are not to exceed a maximum of fifteen thousand dollars ($15,000).
· A student contribution shall be included on any student travel bill
· Bills under three thousand dollars ($3,000) can be approved by the finance committee
· Bills over three thousand dollars ($3,000) and bills under three thousand dollars ($3,000) not approved by the finance committee are to be presented to the Student Senate.
· After presentation of bill, the Student Senate shall vote on the presented bill
· A vote of two-thirds (2/3) in favor of the bill is required for the bill to pass.
· Presenting clubs must stay for the entirety of the senate meeting in order to receive their funding.
· Approval steps for club bills are as follows:

Club Treasurer > Club President > SGA Finance Committee > SGA Treasurer > Student Senate > SGA President > SGA Advisor

· SGA Treasurer is to send approved bills to the HPU Business Office no more than five days after bill is approved.

Purchase Request Process
· Clubs or organizations in good standing are to submit purchase requests no less than four weeks before item is needed.
· Purchase requests include:
· Invoices, store card requests, reimbursement requests, amazon orders
· Reimbursements are only to be made for food totaling no more than one hundred fifty dollars ($150).
· All purchases must be from HPU approved vendors
· Approved store cards include:
· Walmart, Food Lion

After Action Reports
· Clubs and organizations are to submit an after action report to the SGA Treasuer at the end of each semester if they received funding for an event that they plan to complete in the upcoming semester
· All AAR submissions are to be reviewed by the SGA Treasurer and SGA Finance Committee.  They are to use their discretion when deciding whether or not to accept AAR

Senate Refresher
· The SGA Treasurer is to present a finance update at the senate refresher each semester
· The SGA Treasurer shall communicate budget due date, budget defenses date, and SGA Finance Codes
· The SGA Treasurer may give a step-by-step guide of how to submit bills, budgets, and purchase requests.

Special Considerations

Fundraising
· The Student Government Association may choose to provide funding for club fundraising events.
· In the event a club decides to hold a fundraising event, SGA may provide funds to put on fundraising event with the understanding that funds given will be returned after the fundraising event takes place

ex. Club HPU decides to hold a donut fundraiser.  SGA may provide $100 to club to purchase donuts with the intent of selling donuts.  Whether Club HPU generates $80 or $300 of revenue, $100 shall be returned to SGA after event.

Apparel
· SGA will not provide funding for apparel in budgets or bills
· SGA will provide five (5) dollars per club member for apparel for every ten (10) hours of service that a club completes in a school year up to a maximum of twenty (20) dollars per student.

University Events
· All funding for university events including but not limited to student concerts, honors and awards day programming, Earth Day programming must be approved by SGA President.
· All campus organization partnerships must be approved by the SGA President after discussion with the executive cabinet.

Travel
· Clubs are limited to receiving funding for a maximum of two (2) travel events per school year.
· A student contribution fee is required for all students traveling
· Clubs must submit a list of all traveling students and advisors prior to traveling
· Individual students are limited to receiving funding for a maximum of two (2) travel events per semester
· Clubs and individuals are still permitted to attend travel events but may not receiving funding for additional trips.

Due Paying Organizations
· Organizations collecting dues or receiving funding from another entity outside of the Student Government Association shall receive special considerations at the discretion of SGA Finance Committee, Treasurer, and President.
· Organizations with funds not stored in SGA Accounts must report these funds to receive funding from SGA

Class Officers
· Elected Class Officer groups will receive funding the same as chartered clubs and organizations
· Special consideration will be given for Senior Events including but not limited to Onyx Ball, Senior Week Events.

Account Balances
· The SGA Treasurer is to provide each club with a current account balance at the beginning of each semester including their activity fee income and fundraising balance
· After the SGA Treasurer provides account balance information it is the duty of the Club Treasurer to maintain a record of club account balance.

Discretion
· The SGA President, Treasurer, Finance Committee, and Executive Cabinet retain discretion for events not covered in these codes.
