
Applying for a Permit and Managing 

Vehicles: Step-by-Step 

This workflow describes how to apply for a permit in the new MyParking portal. By following 

the below steps you will be avble to: 

• navigate the different sections of MyParking 

• Update or Add a vehicle to your profile 

• Apply for a permit 

 
 

1. My Parking - Person Dashboard 

After logging in (https://hpu.campusinnovation.com/hpu_parking_myparking_prod/index.html) 

your screen will look like this: 

 
  

https://app.tango.us/app/workflow/cf07a06a-c0c1-475d-8d60-c3d42307c449?utm_source=magicCopy&utm_medium=magicCopy&utm_campaign=workflow%20export%20links
https://app.tango.us/app/workflow/cf07a06a-c0c1-475d-8d60-c3d42307c449?utm_source=magicCopy&utm_medium=magicCopy&utm_campaign=workflow%20export%20links


 

2. My Parking - Person Dashboard 

The left side of the screen will always display the menu options. These include: 

• Permit Registration - how you apply for a permit 

• Personal Information 

• Address 

• Manage Vehicles - Here you will be able to add a new vehicle, inactivate an old vehicle 

 
  



3. First step is to add your vehicle to the system by clicking on "Manage 

Vehicles" in the left navigation menu 

NOTE this can be skipped if your current vehicle is already listed under the "Manage 

Vehicles" 

  

 

4. Click on Add Vehicle 

Example shows adding a second vehicle, but steps are the same when you add your first vehicle. 

 



5. Complete the form 

Required fields include: 

• Make 

• Model (drop down will populate based on the Make chosen) 

• Year 

• License Plate 

• Color 

NOTE the instructions displayed for when your vehicles Make/Model is not listed. 

 
  



6. After completing the form, click on "Save Vehicle" to complete the add vehicle 

process  

 
 

7. To register for a permit click either: - Permit Registration in left navigation 

menu (pictured below) - Click the "Apply for Permit" button under the 

"Permits" section 

 
  



8. To register for a permit click either: - Permit Registration in left navigation 

menu - Click the "Apply for Permit" button under the "Permits" section 

(pictured below) 

 
 

9. Select the Vehicle that you would like to register for a permit and then click 

"Continue" 

 
 

 

 

 



10. Click the down arrow to display all of the permits you are eligible for 

 

 

11. After clicking the Permit, click on the "checkmark" icon to the far right 

 

12. You will first see the Parking Rules and Regulations and must agree by either 

typing your name or selecting the option to draw your electronic signature. Click 

"Continue" after entering your signature. 

 



13. Click on Staff Status to identify yourself as a New or Returning Employee 

 

14. If you are a RETURNING Employee who has an ISSUED Permit for ONLY 

ONE VEHICLE- please enter in your current decal number: 

 



15. If you are a RETURNING Employee who has an ISSUED Permit for 

MULTIPLE VEHICLES: 

• Select "Yes" for the 2nd question ("Do you have multiple vehicles..." ) 

• Enter in the Permit Number and Make/Model for the vehicles that permit decal is affixed 

to 

• You may enter up to 4 vehicles - but only enter in the decal numbers and makes/model 

for the permits you have previously been issued.  

• If you need to register a 2nd, 3rd, or 4th vehicle for the FIRST time in the 2023-2024 

academic year, you will need to go through the regular registration process. 

 

16. If you are a NEW Employee - Please upload a digital image of your state 

registration card 

 



17. Click on "Continue" after answering all of the questions pertaining to your 

selected employee status (Returning vs New) 

 

18. Click on Confirm Permit Date(s) on the next screen 

 
  



19. Next Screen displays important information/"Things to Know" and the 

receipt of your permit registration. You can download or print this receipt for 

your records. Click Home will bring you back to the MyParking - Person 

Dashboard 

 
 

 

  



 

20 MyParking - Person Dashboard will display the Registered Permit 

Information under the “Permits” Panel 

 

 


